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Luthando Skills is a highly successful fraining company specializing in Organisational training
markets. We offer over 100 high quality public seminars each year that are up-to-date,
performance-focused and delivered by leading industry experts and professional facilitators.

Luthando Skills leads the way in providing practical and informative training on a wide
range of business, commercial and professional topics. We conduct frainings in areas
such as; Management and Leadership, Oil and Gas, Finance and Accounting, HR, Project
Management, Contract Management plus many more. These are held in many different
popular locations around South Africa. Please review our full schedule of Training Seminars
for further details.

Luthando Skills also provides in-company training which can be tailored to your company’s
specific needs. We successfully run in excess of 70 in-company training seminars per year
all over the South Africa. Luthando Skills has been trading for 10 years and in that time
have built successful, strategic relationships with our customers. Over 94% of our business is
from repeat customers. We like to believe this is due to our superior service, our fantastic
consultants and the general experience delegates receive from our training for their career
enhancement.

As well as outstanding training course content and training delivery, our many satisfied
participants really value our interactive and engaging approach style. This ensures delegates
can debate, share and agree learning points with their peers for maximum effectiveness.
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Organising and Behavioural Skills for Administrative
! Professionals / Executive Secretaries/PA

SharePoint Implementation Best Practices From Design to

_integration T

The Office Professional and Records Management Masterclass 2627 Sepfember Johannesburg | R7.999
- Advanced Office Management & Effective Administration Skills | 23-25 October Johannesburg | | R8999
 Leadership for Administrative Professionals 23-25 October 1 Johannesburg R 8,999 |
Mosferclass for Execuive Secrefries and PAS 2527 September _Johannesburg | R89%9
 Leadership for Administrative Professionals & 29-31 May — © Johannesburg R 8,999
Mostercass for Executive Secrefaries and PAs 2931 May Johonnesburg  R8999
Risk Assessment within Production Operafions 2325 October  Johannesburg | R89%9
Safely Compliance and Site Inspection | 4-6December  Johamnesburg  R8999
Health, Safety & Environment in Engineering Projects 2325 October Johannesburg | RB9%9
_Envionmental Monitoring and Modeling 2527 Sepfember | Johannesourg | R8999
ConstructionHSEHazards  2507September Johannesburg | R899
Construction Quality Confrolonsite 2627 Sepfember  Johamnesburg | R8999
Advanced Health & Safefy Management 26-30 Sepfember  Johamnesburg | R8999
Confractor Safely Management . 2830August  Johamnesburg | R89%9
BehaviowalBosed Safety 2527 September | Johannesburg | R8999
Mosfer Class in Health ond Safety 2527 September | Johannesburg R 8999
Sofety Management Best Proctices 257 September | Johannesburg | R8999
 Advanced ProcessHazop 0 25-27 September | Johannesburg R 8,999
Fie AlamSystems 2027 September _Johannesburg | R8999
Health, Safety & Environment in Engineering Projects 2027 September | Johannesburg | R8999
I’csk Ris_k Assessment: Modern Proactive Approach to Incident 28-30 August JohonnesburgRSQQQ 77777
Prevention
giztrict:i g:l?:?:r:/ilt;l;tz:rgsz e(ESPs) Selection, Installation, 23-25 October Johannesburg R 8.990
Construction and Civil Engineering Fundamentals for Non-Civil |~ v505 October | Johcmesburg ”””””” o000 |

i Engineers
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Strategic Thinking and Leadership for Engineers | 2527 September | Johannesburg R 8,999
Fired Heaters and Heat Exchangers | 267 Seplember _Johamnesburg | R8999
Understanding and Preventing Process Equipment Failures 46 December  Johamnesburg | R8999 |
Technical Professionals 0 4-6 December Johannesburg | R,@,??,?,,:
_Maintenance Errors 4-6 December | Johannesburg ~ + | R 8,999
Process & Mechanical Engineering Essenfials 4-6December  Johamnesburg  R8999
_Process Engineering Essentials 0 4-6 December | Johannesburg R 8,999
Mechanical Engineering Essentials . 4-6December  Johamnesburg R 8999
HVAC Design, Operction & Maintenance | 16180cfober  Johamnesourg  R8999
Protective Control Relay Systems and Automation From Basic 2630 August  Johonnesourg R 8999
glrit‘::i;lg:rl e$ubst<:|tion Design, Testing and Commissioning 2627 September Johannesburg R 8.999
_Uninterruptible Power Supply Systems 2527 September | Johannesburg || R 8999
_Electrical Drawings and Control Circuits | 26-27 September | . Johannesburg || R 8,999
g::vtelif;ic;:iev:‘ sStrcﬂegies for the Maintenance of Electrical 25-27 September Johannesburg R 8.999
Electrical Equipment & Control Systems Commissioning, Testing 26-27 Septernber  Johannesburg — R8999
Transformer Operational Principles, Selection & Troubleshoofing  25:27 September Johannesourg  R8999
gflsgzrrr;ent, Evaluation and Repair of Reinforced Concrete 19-20 September Johannesburg R 8.999
Mobile Lifting Equipment Operation and Maintenance ]onsepfember 77777777777 JOhOn”eSburg 77777777777 R8999
Transmission & Distibution Operation & Design Calculations 26:27 September Johannesburg  R8999
Im;:gﬁ:ﬁ;\;; itra’regy Development and Cost Effective 2527 September Johannesburg R 8.999
Pressure Vessel & Process Equipment Design & Engineering 2931 May  Johannesourg | R8999
LToggfcrlr::‘tg;g Effective Preventive & Predictive Maintenance 2597 November Johannesburg R8.999
Stategic Thinking and Leadership for Engineers 16718 Ocfober _Johamnesburg  R8999
_Engineering Electronic Document Management Systems (EDMS) | 16-18 October | Johannesburg R 8,999
Leadership and Management Skills for Supervisors 16718 Ocfober Johamnesburg  R8999
Designing Solutions fo Complex Business Problems = 16-18 Ocfober | Johannesburg R 8,999
The Effective Stafegic Manager  16180cfober  Johamnesburg  R8999
Portfolio Management and Corporate Finance Principles ~ © 16-18 October | Johannesburg R 8,999
The Power of Positive Thinking, Psychology and Affifude 16718 Ocfober Johamnesburg 8999
_Advanced Leadership = 2830August | Johannesburg R8 999
Mastering Business Data Collection, Analysis and Presenfafion | 2830 August  Johamnesburg  R8999
Leadership and Management Skills for the 21st Century 28-30 August | Johannesburg ~ + | R 8999
_Managing Stress & Work-Life Balance & 23-25 Ocfober | Johannesburg || R 8,999
_The Power of Positive Thinking, Psychology and Attitude  © 14-15 November | Johannesburg R 8,999
Mosfering Management Skils 227 Sepfember | Johannesburg R 8999
Mastering Team Leadership Skils 1 25-27 September | Johannesburg R 8,999
Business Process Opfimisation and Modelling 2729 November Johannesburg | R8999
HRM Skl for Today's Leaders and Professionals 2799 November Johannesourg | R8999
Payroll Management and Effective Payroll Controls 14-15 Novg%g& 77777777777 Johonnesburg 77777777777 R8999
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Mastering Management and Leadership Skills
Mastering Management Skills

Mastering Management and Leadership Skills

Mastering Team Leadership Skills

|
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Communication and Planning Skills for Administrative
! Professionals

. Office Management Professional (Office Management and
| Effective Administration Skills)

Root Cause Analysis using Tripod Beta Method Incident
! investigation and And Analysis

Root Cause Analysis using Tripod Beta Method Incident
! investigation and And Analysis

Maintenance Management Developing and Enhancing
i Maintenace Strategies

. Preventive and Predictive Maintenance and Machinery Failure
i Analysis

- Process Plant Optimization Technology and Continual
! Improvement

- Power and Distribution Transformers Testing, Analysis and
: Troubleshooting
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 Process Measurement, Instrumentation & Process Control 2527 September | Duban @ | R8999 |
Safety Instrumentation and Emergency Shut-down Systems | 25-27 September Duton R8.999
Grounding Systems Design & Applicafion  2607Seplemper  Duban | R89%9
Saety in Process Equipment Design & Operation 19-20 Septernber Duban | R8999
Monaging Efficient Shutdowns & Tumarounds 19MSepiember | Duban | RB9%

Maintenance & Reliability Best Practices 19-20 September Duban | R 8999

- Implementing Effective Preventive & Predictive Maintenance
' Programmes
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Advanced Presentationskils 2627 Sepfember | CopeTown

Advanced Office Management & Effective Administrafion Skills 2325 Ocfober  CapeTown | R899
Finance & Accounting for Office Administrators & Secretaries 2325 October  CapeTown  R8999
Layers of Protection Analysis AOPA) 46December  CapeTown  RB999
Sofely Compliance and Site Inspection | 46 December | Cape Town R8999
Safely in Process Equipment Design & Operation 1920 Seplemoer  Capelown | R8%99
%:’r:\ops:tracl::;t;r;g Effective Preventive & Predictive Maintenance 2527 September Cape Town RS,QQQ%
Mostering Emofional Infelligence 16180clober | Copelown  R89%9
The Effective Strategic Manager 25-27 September | CopeTown = R8999 |
SuccessunderPresswe 2627 September | CopeTown  RB8999
Credtivity, Critical Thinking and Problem Solving - 2527 Sepfember  CapeTown  R8999
Creating a Highly Competent Motivated Workforce 1415 November |~ CopeTown | R8999
Organisationa Shucture & Work Efhics Behaviow 2829 November | CapeTown  R8999
HRM Skillsfor Today's Leaders and Professionals 269 November | Capelown  R899
Training Matericl and eleaming Design and Development 2627 Sepfember  CapeTown | R8999
 Advanced Rectuitment, Psychometric Analysis & Assessment . 16-18 Ocfober | CapeTown | R8999
Advanced Human Resource Management 2627 September | CapeTown | R8999
Mastering ManagementSkils ~~~ 2329November  Copelown  R89%9
Operations Management Masterclass | 2829November | CapeTown  R8999
- Mastering Business Data Collection, Analysis and Presentation 28-29 November CopeTown 77777 R8999

|
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EAST LONDON

East London

777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777

Eostlondon  R8999
Excellence in Maintenance and Relicbility Management | 2527 Sepfember Eastlondon  R8999
Strategic Thinking and Leadership for Engineers ~ © 14-15November &  Easflondon & R 8999 |
East London R 8,999
'Mastering Emotional Intelligence | 2829 November | Eostlondon | R 8999
Mastering Communication, Negotiation and Presentation Skills . 28-20 November | Eostlondon R 8999
'Management Excellence Masterclass | 2829 November || Eostlondon | R8999

|
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POLOKWANE

DATE VENUE

23-25 October Polokwane . R 8,999

77777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777

OSHA - Occupational Safety and Health Administration

Standards 2vas Octoper . oclkwane 1R8R
Principles to the Complex Applications i . 2830August | . Polokwane | R8.999
Reliability & Operational Performance of Electric Power Systems | 26-30 August Polokwane R 8,999
::\cl:iﬁ;s Control: Instrumentation, Troubleshooting and Problem 26-27 September Polokwane R 8.999
_HRM Skills for Today’s Leaders and Professionals i 14-15 Noverber Polokwane | R8.99.
HRM Skills for Today’s Leaders and Professlonals i 26-27 September Polokwane R 8,999
Enhancing the Skills of Training Coordinators and Administrators 16-18 October Polokwane R 8,999
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PORT ELIZABETH

' HAZOP Study Management | 2627 Sepfember  Port Elizabeth | R 8999

MechanicalSeals  2507Soptomber  PorfEizabeth | R89%9
 Writing Effective Maintenance Procedures | 19-20 September | Port Elizabeth R 8,999 |
Pressure Vessel & Process Equipment Design & Engineering 2027 September | Port Eizabeth | R8999
Team Work & Team Building 1618 Ocfober | Port Elizabeth 1 | R §,???,,j
 Leadership, Vision and Organisational Reality 14-15 November | Porf Elizabeth | R 8999 |
Working Effectively in ProjectTeams 14-15 November | Port Elizabeth & | R 8999 |
Advanced Management 26:27 Sepfember | Port Elzobeth | R89%9
 Organisation and Relationship Systems in the Workplace & 28-29 November | Port Elizabeth 1| R 8999 |
 Payroll Management and Effective Payroll Controls 26-27 September Port Elizabeth R 8,999

Developing Transformational Leadership 2829 November _PortElzdbeh  R8999
Mastering Business Etiquette & Protocol | 2829 November | | Port Hizabeth R 8999

|
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NELSPRUIT

= e T o

Heat Exchangers: Types, Applications, Design, Operation &

Maintenace 16-18 October Nelspruit R 8,999
Design Criteria in Instrumentation Engineering  : 1618 October :  Nelsoruit . | R8799 .
‘Management Skills and Techniques for Engineers  :  16-18 October | Nelspruit R 8,999
Elecrical Equipment and Safefy: Operation, Conrol, 2630 August | Nelsprut  R8999
Risk Based Strategies for Inspection & Maintenance (RBI & RBM) : 19-20 September :  Nelspruit & | R 8,999
Leading & Managing Vendor Relations 23250ctober | Nelsput  R8999
Mastering Management and Leadership Skills i 26-27 September Nelspruit R 8,999
Organisaional Structure & Work Ethics Behaviow 2529 November | Nespruf  R8999
Eonrgz:?iigﬁo.:‘%t; Performance: Skills for Achieving Personal and 28-20 November | Nelspruit R 8,990
The Effective Human Resources Administrator 26-27 September Nelspruit R 8,999
Project Management Professional 2829 November = Nelsprut R8999
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